
 
 

Communications Plan Worksheet 
 

1.  Who are the union’s members? 
 
 

2. What are the messages to be sent? 
 
 

3. Who is responsible for sending them? 
 
 

4. What is the consistent branding we are using? 
 
 

5. What method(s) should we send with? 
 
 

6. How often do we send messages? 
 
 

7. How do we receive and incorporate feedback? 


