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M E M O R A N D U M 
 

 
TO:        RETIREE LOCAL / UNIT PRESIDENTS 
 
FROM:       NICOLE MEEKS, STATEWIDE TREASURER 
 
DATE:        JULY 2023 
 
SUBJ:        2023-24 BUDGET AND REPORTING INFORMATION 
 
 
The current fiscal year is coming to a close soon and in preparation for the upcoming fiscal year 
(October 1, 2023 through September 30, 2024) the information in this mailing will assist your 
Local/Unit in preparing, approving and filing the required 2023-24 Budget.   
 
The CSEA Financial Standards Code Article V states union money may be spent only under 
the guidelines established by the purpose and policy set forth in this Code and only after 
proper authorization.  This authorization must come from one of the sources outlined in this 
Article.  Section 4 of the Article states the spending of union money may be authorized by a 
vote of the subordinate’s Executive Board and all such authorizations shall be entered in the 
minutes and therefore the minutes themselves are to be considered part of the financial records.  
This authorization may be made in any one of the following manners:   
 
 A.  By approval of the annual Budget;  
 B.  By motion properly made, carried, and entered into the minutes authorizing the  
  expenditure of a specific amount (or “not to exceed” a specific amount) for a  
  specific purpose not considered in the approval of the annual Budget;   
 C.  By motion properly made, carried, and entered into the minutes authorizing the  
  regular payment of recurring obligations; and  
 D.  By motion properly made, carried, and entered into the minutes authorizing the  
  officers to enter into a purchase or service contract (having been reviewed by  
  CSEA Statewide Counsel first). 
 
In accordance with the CSEA Local Constitution for Retirees, as Local/Unit President, it is your 
responsibility to appoint a Budget Committee and an Audit Committee in a timely manner 
to ensure completion of the 2023-24 Budget and 2023 Audit Report.   
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The Local/Unit Treasurer should always be an officer liaison to the Budget Committee and may 
act as Budget Committee Chairperson if necessary.  Keep in mind, however, that the Audit 
Committee must consist of at least three members, none of whom shall be officers of the 
Local/Unit.  The past officers cannot be members of the Audit Committee if they are auditing 
records that occurred during the time they were an officer; one cannot audit records they had 
responsibility as an officer in overseeing.   

To assist the Budget Committee in determining proposed spending on CSEA events, 
the anticipated lodging costs of CSEA events that will be held during the 2023-24 fiscal year 
are: 

CSEA 2023 Annual Delegates Meeting 
Dates:        October 1, 2023 - October 6, 2023 
Location:   Buffalo NY 
Rates:       Hyatt - $229.00 - $279.00) 

Single & Double Rooms - $229.00/night 
Triple Rooms - $254.00/night 
Quad Rooms - $279.00/night 

   Holiday Inn Express Buffalo - $179.00/night 
  Hilton Garden Inn - $199.00/night 

      Embassy Suites by Hilton Buffalo - $239.00/night 

CSEA Safety & Health Conference 

To be determined 

Retiree Delegate Meeting 
Dates:          August 19, 2024 – August 21, 2024 

            Location:     Albany, NY 
            Rates:         Crowne Plaza - $179.00/night 

 CSEA 2024 Annual Delegates Meeting 
      Dates:         October 6, 2024 – October 11, 2024 

            Location:    New York City 
            Rates:         Sheraton New York Times Square Hotel - $449.00/night 

Travel and miscellaneous allowances authorized by the Executive Board must be considered 
when calculating expenditures for CSEA events; the mileage reimbursement rate is currently 
65.5 cents per mile.   
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Each Region also sponsors workshops and conferences during the year and consideration should 
be given to the projected expenditures for participating at these events as well as when 
preparing the budget for the upcoming fiscal year. 

Another budgeting consideration is participation at constituency group events.  It is appropriate 
for Local/Unit Executive Boards to authorize the use of rebated funds to participate at 
constituency group events, HOWEVER, Locals/Units may not send more representatives to 
these non-CSEA events than are sent to any CSEA Statewide event AND it is not allowable to 
use union funds to pay the membership dues of any individual to any constituency group.  The 
following are the common Union constituency groups and their websites to obtain more 
information about their group events.  

American Federation of State, County & Municipal Employees www.afscme.org 
Coalition of Black Trade Unionists www.cbtu.org 
Coalition of Labor Union Women www.cluw.org 
Labor Council for Latin American Advancement www.lclaa.org 
NYS Assoc of Black & Puerto Rican Legislators www.nysabprl.org 
Pride at Work www.prideatwork.org 

Be reminded that the Financial Standards Code, Article VI, Section 13 prohibits the use of 
union funds to pay any expenses incurred by guests or nonmembers of the Local/Unit. 

Included with this mailing are the CSEA forms necessary to complete the annual CSEA filing 
requirements.  Locals/Units we expect to have annual income of $50,000 or less have received 
the CSEA Retiree forms while those we expect to have annual income over $50,000 have 
received the CSEA Long forms.  If you received the incorrect forms, you can obtain the correct 
forms either online at www.cseany.org under ‘Officer Resources’ or call my office.   

A mailing in November will contain detailed information on filing the required CSEA Financial 
Report, CSEA Audit Report and IRS Form 990/990-EZ/990-N.  Please refer to the Financial 
Standards Code, Article VIII for information on completing and filing these annual required 
reports and watch for that important mailing in November.   

THE 2023-24 BUDGET MUST BE APPROVED BY THE LOCAL/UNIT EXECUTIVE 
BOARD ON OR BEFORE SEPTEMBER 30, 2023.   

Additionally, as Local/Unit President, it is your duty to FILE THE APPROVED 2023-24 
BUDGET WITH CSEA ON OR BEFORE NOVEMBER 1, 2023.  CSEA Locals file their 
completed reports with the Statewide Treasurer while Units file their completed reports with 
their Local Treasurer.   

A copy of all required reports for the fiscal year ended September 30, 2023 (the CSEA 2023-24 
Budget, CSEA 2023 Financial Report, CSEA 2023 Audit Report and IRS 2022 Form 990/990-
EZ/990-N must be FILED WITH CSEA AND ACCEPTED before the 2023 Final Rebate is 
issued. 

http://www.afscme.org/
http://www.cbtu.org/
http://www.cluw.org/
http://www.lclaa.org/
http://www.nysabprl.org/
http://www.prideatwork.org/
http://www.cseany.org/
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I recommend that, if possible, you scan and email these reports. Please email to 

treasurerreports@cseainc.org  or 
  connie.bonacquisti@cseainc.org 

I hope you find this mailing helpful in developing a spending plan for the 2023-2024 fiscal year 
and in ensuring that the necessary reports are filed in a timely manner so that rebates can be 
issued.   

IMPORTANT 

Be aware that an incomplete Budget or a Budget that does not appear reasonable will be returned 
by CSEA for corrections and/or explanations and that process will hold up the issuance of the 
Final Rebate until the Budget is accepted by CSEA.  

If there are any questions while completing the annual budget, please contact my office at 
(800) 342-4146, ext. 1256 if I can assist you in any way. 

NM/cb 
Enclosures 

cc:   Retiree Local/Unit Treasurers 
M. E. Sullivan, Statewide President  
D. Berkley, Statewide Exec. Vice President 
R. Bebo, Statewide Secretary   
P. Diana, Director of Internal Operations
W. Kearney, Director of Finance  
Internal Operations Department 
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