
EMERGENCY PREPAREDNESS AT WORK

Severe weather and other natural and human-made 

disasters are occurring at an ever increasing frequency.  It 

is important both at home and in the workplace to prepare 

for the types of emergencies that are likely to occur to 

minimize the destruc  on and disrup  on that they cause.

In the workplace the employer is required, under several 

regula  ons to pre-plan for “foreseeable” emergencies to 

protect employees when these incidents happen.

Some disasters can happen quickly, without warning at any  me of day.  Whether employers need to 

implement an evacua  on, lock-in, lock down or a shelter in place, employees must be trained on their 

level of responsibili  es and measures to be taken for the safety of themselves and others such as 

customers, clients, students, pa  ents, residents and the general public.

A workplace is anywhere an employee is expected to 

perform their assigned work du  es. If workers are 

deployed or assigned to clean up ac  vi  es, whether 

mandatorily or voluntary, employers are required to 

provide proper, sanita  on, potable water, equipment, 

required personal protec  ve equipment and training 

prior to du  es being assigned.  Workers should not be 

performing disaster response or cleanup du  es that they 

have not been trained or properly equipped for.



• Create wri  en plans and procedures that are as detailed as possible.

• Have alert or no  fi ca  on systems by which employees can report emergencies and can 
provide employees instruc  ons based on which type of disaster occurs.

• Designate essen  al employees by job  tles and list procedures for employees who must 
remain for essen  al work func  ons.

• Create evacua  on routes and maps as well as emergency escape routes. Assess the routes 
for hazards.

• Work with local health and public safety authori  es.

• Include disaster job tasks in job hazard and personal protec  ve equipment assessments.  
Have appropriate control measures for disaster related work using the hierarchy of    con-
trols.

• Have employees trained and equipped to administer fi rst-aid and CPR.

• Have provisions available for emergencies that would require sheltering in place for an 
extended period of  me.

• Create clean-up procedures, equipment and training prior to disaster occurring.

• U  lize OSHA’s Emergency Ac  on Planning e-tool:                                                                                                                                 
h  ps://www.osha.gov/etools/evacua  on-plans-procedures  

For more informa  on and resources visit:

www.cseany.org/safety Subscribe to our
     newsle  er:


